
Endorsements: 
 

1. Enter the name of the insured you wish to do an endorsement on in the Search By Applicant 

field.  You may also search by policy number by clicking the Advanced Search link. 

 

 
 

2. Select Request Endorsement under the Next Step section. 

 
 

 

3. Enter the effective date of the endorsement and select the type of endorsement being 

requested. 

 

 



 

4. The system will display a column for New Value and Current Value.   Enter the requested 

changes under the New Value column.  Once completed, click the “I have reviewed the 

endorsement….”box and click Request Endorsement button.   

 

 

 

 



 

5. The system will generate the endorsement quote providing a prorate and annual premium.  If 

you wish to move forward with the quote, click Submit to Underwriter.  If not, they will click No 

Thanks.  

 

6. Once the endorsement is submitted, a message will display advising that NRS will be notified 

and the request will be reviewed.   

 



7. If the endorsement qualifies, the Account Executive will  issue the endorsement and a copy of 

the endorsement with an invoice will be sent to you.  If the endorsement does not meet the 

guidelines, the Account Executive will decline the endorsement and will include a message as to 

why the endorsement is not eligible.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


