Workspace:

1. The workspace provides a snap shot of submissions that are in quote, request to bind, post bind,
endorsement, renewal, or pending cancel status. Submissions will only show based upon the
user ID that is logged in.
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2. Onthe workspace page, you can view pending submissions, requests to bind, endorsements and
pending cancellations.

3. To search for an applicant by name, enter the name in the Search by Applicant field.

4. The Advanced Search function will allow you to search by policy number, product type,
effective/expiration date.
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